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Pabouass mporpamma paspabotana B coorBercTBuU ¢ TpeOoBanusmu OPI'OC BO mo
HanpaBieHuio noarotoBku 45.03.02 Jlunreuctuka, mpodwmns moarotoBkn — «llepeBox u
NIEPEBOIOBEICHUEY.

PaGouyio mporpamMmmy paspaboTana: MOMOIIHHK MPOpPEKTOpa IO Y4eOHOW dYacTu
Penurno3noit n1yxoBHOW 00pa3oBaTeNbHONW OpPraHU3allMM BBICHIETO OOpa30BaHUs «3a0KCKUMA
YHHUBEPCUTET IIEPKBU XPUCTUAH-2/IBEHTUCTOB CEILMOTO JH», Jlebenera T.B.

Penensenrt:

(TOJIKHOCTD, YUeHas CTETIeHb/3BaHUE MPU HAIMYNH, Ha3BaHue opranuzanuu, GO,
MO/MHKCH, I€YaTh OPraHUu3aIuy — JIJIs1 BHEITHUX PELIEH3EHTOR)

Pabowass mporpamMa paccMOTpeHa Ha 3acelaHWd HayYHO-METOJHYECKOr0 COBETa
Kagenpbl Me1arornaeckoro 00pa3oBaHus U yTBEPIKACHa.

[Iporokon Ne 17  or« wmas_ » 2023 .

[Ipencenarens HMC

HoAInucCh (baMI/IJ'II/IH, HMHHUIHUAJBI



1. Tepmunsbl. Onpenesienus. CokpameHus.
OI'OC BO — ®enepanbHblil Tocy1apCcTBEHHBIN 00pa30BaTENbHbIA CTAaHAAPT BBICIIETO
o0paszoBaHMs

VYuusepcuret, BY3 - Penurnosnas nyxoBHas o0pa3zoBareinbHas OpraHU3ays BBICIIETO
oOpa3oBanus «3aokckuil yausepcureT Llepku Xpuctuan-AnsentucroB Ceapmoro JIHs»»
OIIOII — ocHoBHas npodeccronanbHas 00pa3oBaTeibHas IporpaMma

OK — o06mekynbTypHast KOMIIETEHIUS
OIIK — o6menpodeccrnoHaibHAsT KOMITETSHITHS
BCP — BHeayautopHas caMocTosiTenbHast paboTa

2. e 1 32724 OCBOEHMS U CIUTIJIHHBI.

OCHOBHBIE IIeTIH Kypca - HAyYUTh CTYACHTOB MOJIb30BaThCS HEOOXOJMMBIM HHCTPYMEHTOM
Ut oOecrieueHns padboThl ¢ HHPOpMaIeil B COBpeMEHHOM oduce, MPHOOPETEHNE CTYICHTaMH
HEOOXOAMMBIX HAaBBIKOB PA0OTHI C TaKeTaMH NPUKIAIHBIX IPOrpaMM OOIIETro Ha3HAYCHUSI.

[Mpenmer «HpOpMAIIMOHHBIE TEXHOJIOTUU B JIMHTBUCTUKE» BKIIIOYACT O3HAKOMJICHHUE C
NPUHIMIAMU Pa0OTHl OCHOBHBIX YCTPOMCTB NEPCOHAIBHOTO KOMITbIOTEpA, 00ydeHne padboTe B
cpene omepanuoHHOW cucteMbl Microsoft Windows, oOy4eHHE TIOJIB30BAaHUIO ITAKETOM
nporpamm MS Office, pecypcamu UnTepuera.

OcHoOBHas 3aj]a4a — HAYYUTh CTYJICHTOB IPUMECHSTh NMEIOIINECS HA PHIHKE MPOrPAaMMHBIX
NPOIYKTOB HMH(OPMAIMOHHBIE CUCTEMBl M HMH()OPMALMOHHBIE TEXHOJIOTMHM B  CBOCH
npodeCcCHOHATIBHON JIEATEIBHOCTH. BBIMYCKHUKH, YCHCIIHO OCBOMBIIUE KYypC, JOJDKHBI
YBEPEHHO TIPUMEHATh HWH(POPMAIMOHHBIE TEXHOJNOTMH B cdepe npodecCHOHATEHON
JICATEIbHOCTH, @ TaKXKe B IOJHOM OOBEME HCIIOJIb30BaTh IMEPCOHAIBHBIA KOMIIBIOTEP Kak
MHCTPYMEHT B padoTe.

3. Mecrto aucuuniaunnsl B crpykrype OIIOITI BO

I[I/ICLII/IHJII/IHa ((I/IH(i)OpMaLII/IOHHI)IG TEXHOJIOTUU B JIMHI'BHUCTHKC) BKJIIKHOYACTCS B 68,30By10
yacTb. B3auMOCBsI3b ¢ JAPYyrUMHU AMCHMILIMHAMH OIpEJeieHa IIUPOKUM HCIOJIb30BaHUEM
MHQOPMALMOHHBIX TEXHOJIOTUH B JEATENBHOCTH CHEIHAINCTa, KOTOphIE MJaloT OoJbIine
BO3MO>XHOCTH MPUMEHEHHS MPU U3yUYEHUU BCEX TUCIUIUIMH Y4eOHOTO IUIaHa.

4. HopmaTuBHbBIE CCHIIKH
Pabouas nporpaMma cocTaBiieHa B COOTBETCTBUHU C:

e OeiepanabHBIM IOCYIapCTBEHHBIM 00pa30BaTeIbHbIM CTAHJAPTOM BBICIIET0 00pa30BaHUs
no HampasieHuto noarotoBku  45.03.02  Jlunrsuctuka  (Ilpopuns  «IlepeBony u
IIEpEeBOJIOBEICHUEY), YTBepKIeHHbIM [Ipukazom MunucrepcTBa obpa3zoBanus U Hayku PO ot
12.08.2020 Ne 969;

e [Ipukazom Munobpnayku Poccun ot 05.04.2017 Ne301 «O6 yrBepxnenuu Ilopsinka
OpraHu3alMil M OCYUIECTBIEHHUs 00pa30BaTeIbHOM JEATENBHOCTH 10 00pa3oBaTesIbHBIM
IIporpaMMam BbICILIEr0 00pa3oBaHUs — porpaMmamM OakajaBpuara, porpaMMaM CIeHUaINTETa,
IporpaMMaM MarucTparypbl»;

e Y4yeOHbIM IJIaHOM YHHUBEpCUTETa IO HampaBiieHHIo moarotoBku 5.03.02 JIMHrBUCTHKA
(IIpopuns  «IlepeBom u mepeBogoBeneHue»), llomokeHneM 00 y4eOHO-METOIMUECKOM
KOMIUIEKCE TUCIUITIIMHBI YHUBEPCUTETA.

5. TpeOoBaHusi K YPOBHIO OCBOCHHS COACPKAHUSA TUCHUILIMHBI
Komrmerenmm, GopMupyeMbie B pe3ysIbTaTe OCBOCHUS JUCIIHILTAHBL:

Kon

Gopmupyemoii Komnerennus




KOMIICTCHIIUHU

CnocobeHn paboTarb C KOMIBIOTEPOM KaK CpEICTBOM IOJIYYEHHS,

OIIK-5 00paboTKu u YIPABIICHUS uHpopmanuen JUTS perIcHus
npodecCHOHATIBHBIX 3a7a4.
Crioco0eH NOHUMATh MPUHIIUIIBI pAa0OTHI COBPEMEHHBIX HH(POPMAIIHOHHBIX
OIIK-6. TEXHOJIOTHI W WCIONBb30BaTh UX JUIS PEIICHUS 3a7ad MpoeCcCHOHATBHON

JACATCIIbHOCTH

B pesynbrare 0CBOGHUS AUCHUILTUHBI 00Y4arOUIiCs JOIKEH:
3HATD:

OO11re MPUHLIUIIBI UCTIOIB30BAHUS TIEPCOHAIBHOTO KOMITBIOTEPA, BO3SMOKHOCTH CETH
WuTepHeT i morcka u 00paboTKH JaHHBIX

OCHOBBI pabOTHI C IEPCOHATBHBIM KOMITBIOTEPOM, €r0 MECTO M POJIb B JIEATSILHOCTH
TEOJIOTA.

Ha3nauenue makeToB MPUKIAIHBIX MPOTPaMM U O(MUCHBIX MPUIOKECHUI W TPUHIIAI
paboOTHI C HUMH.

CyurHocTh ¥ 3Ha4eHHEe HH()OPMAIMK B Pa3BUTUU COBPEMEHHOTO WH(POPMAIMOHHOTO
o011IecTBa, CPEACTBA peain3aluid HH)OPMAIIMOHHBIX TEXHOJIOTHH, OCHOBBI PabOTHI B
JIOKAJBHBIX M TJOOABHBIX CETAX, OCHOBHBIC TpeOoBaHMsS HHDOPMAIIMOHHON
0€30ITacCHOCTH.

OOure TPUHIUIBI HMCIOJIB30BaHHUS MEPCOHAIBHOTO KOMIBIOTEpA ISl PEIICHHS
TEOJIOTHYECKUX 3a/1a4

YMETb:

PaboTarp B KauecTBe MOJIH30BATENS MEPCOHAITBHOTO KOMITBIOTEPA, HCIIOJIB30BATh €T0
B KOMMYHHKATHBHBIX U HAyYHO-I03HABATEIIbHBIX IIEIISX.

PaGorate ¢ TekcroBoil u rpaduyeckoit mHpopmanuenr B cpene MS Office u
MPUKIAIHBIMA [IPOTPAaMMaMH, HACTPaWBaTh TAHEIM WHCTPYMEHTOB, HaOHWpaTh
TekcToByr0 HH(popManuio B coorBercTBUU ¢ ['OCTamu; co3maBaTh u padoTaTh C
ANIEKTPOHHBIMU TaOIUIIaMK, 0a3aMU JTAHHBIX U IPE3CHTAIUSIMH

PaGorare ¢ mHpOpMaIHeil B rIOOATBHBIX CETAX, UCIOJIB30BATh BHEIIHUE HOCHTEIU
nHpopManuu 11t 0OMEHa JTaHHBIMU MEXK]Ty MAIllMHAMH, CO3/1aBaTh PE3ECPBHBIC KOITUU
Y apXMBBI JAHHBIX U TIPOTPAMM.

D¢ (hekTHBHO  KCHOJB30BaTh  BO3MOXXHOCTH  MEPCOHAIBHBIX  KOMIIBIOTEPOB,
JIOKQJIBHBIX W TJO0ATBHBIX KOMIBIOTEPHBIX CETEH M TPOTPAMMHBIX CPEICTB IS
peleHus TPUKIIAJHBIX 3a/1a4, BO3HUKAIOIIUX B MPOIecce 0OyueHUs B By3€ U B XOJI€
Oyay1ieit mpoecCHOHATBHOMN IeITeTbHOCTH

BJIAJIETD:

HaBbikamu cbopa u 006paboTku nHGOpMAITUH.

MertogaMn W HaBBIKAMH DPAa0OTHI Ha IEPCOHATBHOM KOMIIBIOTEPE B COIMAIBHOMN
cdepe u B MO3HABATEIBHON U MPOPECCUOHATBLHOM IS TENEHOCTH.

HaBpikamu paGoThI ¢ KOMIBIOTEPHBIME MPHJIOKEHUSIMHA, HEOOXOTUMBIMH JIJIsI BBOJA
PE3YJIbTaTOB UCCIIEIOBAHUI B HAYYHBIH 000POT.

HaBbikamu paboOTBl C KOMIBIOTEPOM KaK CPEICTBOM YIpaBIICHHS WH(pOpMAIHeH;
METOAaMH TIOWCKa M oOMeHa WuHpOpManueidl B TIOOAIBHBIX M JIOKAIBHBIX
KOMITBIOTEPHBIX CETSX.

MerogamMun moucka u oOMeHa wuH(poOpManueld B TIOOATBHBIX W JIOKAIBHBIX
KOMITBIOTEPHBIX CETSAX, TEXHWYECKUMH U TPOTPAMMHBIMH CPEACTBAMH 3aIlIUTHI
uHboOpMauy TpU padoTe C KOMIBIOTEPHBIMH CHUCTEMaMH, peall3alliil HayYHBIX
MPOEKTOB, BHIIIOJTHEHUH KCIIEPTHO-KOHCYIBTATUBHON IS TEIBHOCTH.
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6. O0bem AUCHMILINHBI 7| BH/bI yueOHoit padoThbI.
O01mas TpyA10eMKOCTb JUCHUILIHHBI COCTABJSIET 2 3a4eTHbIC eJMHUIbI

Bcero gacos
Bun yuebnoit gesrenbHOCTH ouHas hopma
o0y4eHus
AyYJIUTOPHBIX 3aHITUH, B TOM YHUCJIE: 36
Aexyuu 14
npakmuieckue u 1a60pamopHole 3aHIMus. 22
3AHAMUSL 8 UHIMEPAKMUBHOU (hopme 36
BHeayuTopHas camocTosiTeNibHas paboTa 36
KonTtposb (3auer, sK3aMeH)

OO6m1ast Tpy10€MKOCTh (4ac.) 72

7. TpeGoBanusi K 00s13aTeJIJbHOMY YPOBHI0O M 00beMYy IOATOTOBKH MO pa3aejiam
AUACHHILTAHBI

7.1. JIeKuMOHHBIE 3aHSATUS
No
/1 O0BeM B yacax
1 | Beenenne B undpopmaruky. [Iporpammuoe 2

obecrieuenue [I19BM. OnepannonHas
cucrema Windows

2 | OcuoBsl pabotsl B UuTepHeT. Pabora ¢ 2
0a3amu JaHHBIX. 3ammTa HHGOPMALUU

Tema nexuun

3 | TekcroBeiit penaktop Word 1

4 | IIpesenranuu PowerPoint 1

5 | DnexkrponHbie TabuIBI Excel 2

6 | A3pik runeprexcToBoit pasmerku HTML. 2
Bcero 10

7.2. [IpakTuyeckue 3aHsATHs, CEMUHAPbI
Ne Howmep
i HaumeHnoBanue 3aHsTHS TEMBbI O0ObeM B yacax
JICKITUU

1 | OcHoBsl paboTel B UHTEpHET. 1,2 2
Pabora ¢ 6a3amu TaHHBIX.
3amuTa nHGopmanuu

2 | TexcroBoiii penakTop Word 3 3

3 | [Ipesentanuu PowerPoint 4 1

4 DnekTpoHHbIe Ta0auIEl Excel 5 6

S | SI3BIK THIIEPTEKCTOBON Pa3METKHU 6 2
HTML.
Bcero 14

7.3. CamocTosiTenpHasi paboTta
No Tema KypcoBoro mpoekta (padoTh), Howmepa tem Henens cemectpa, Ha
n/n pedepara, ap. BUIBI CAMOCTOSTEITLHON JEKIAN KOTOPOH BBIIAETCS
paboThl 3aJlaHue




1 OcHoBsl pabotel B UHTEpHET. 3ammuTa 2 2
uHpopmanuu. [Torck u coxpaneHue
nHbOopMaIuu.

2 Texcrosbiii penakrop Word. Co3znanue 3 3-7
TEKCTOBBIX JJOKYMEHTOB. Vcnonb30BaHue
BEKTOPHOU M pacTpoBoii rpaduku. Pabora c
tabnuuamu. Co3gaHue U UCTIOJIb30BaHUE
CTUJIEH. ABTOOIJIABJICHHUE.

3 [Ipesentaruu PowerPoint. Co3ganue 4 8-9
NPE3CHTAIH C TEKCTOM, TPaQHKOH,
Ta0IMIIAMU C HCTI0JIb30BaHUEM P (HEKTOB
AHMMAIUH.

4 Onektponnblie Tabauiel Excel. Co3nanue 5 10-11
TaOJMYHBIX TOKYMEHTOB C HCIIOJIb30BaHHEM
dbopmyn, byHKIUH, aOCOTIOTHBIX CCBLIOK,
JOTHYECKUX (YHKIMHA, BO3SMOKHOCTEH
dbopMaTupoBaHUs.

5 SI3pIk TUnepTekcToBOM pazmetrku HTML. 6 12-16

7.4 KoHTposbHBIE U 3a4ETHBIE PA0OTHI, KOJUIOKBUYMBI

N Henens cemectpa, Ha KoTOpOH
Ne Tema, BEIHOCHMAs Ha 3a4ETHOC 3aHATHE
MIPOBOJIUTCS KOJJIOKBUYM
1 Co3znanme TeKCTOBBIX JOKYMEHTOB JIFO00M 3-7
CIIO’)KHOCTH
2 Co3anue cnaia-npe3eHTanun 8-9
3 Co3tanne TaOJIMYHBIX JJOKYMEHTOB 10-11

7.5. aTepakTHBHBIE (POPMBI IPOBEIACHUS 3aHATHHA
Bcee 3ansartus mnpoBoasTcs B uHTepakTUBHOM Qopme. [lomMMMO ceMHHApCKUX H
NPAaKTUYECKUX 3aHATHIA, BHICTYMAIOMNX KaK HHTEPAKTHBHBIE (OPMBI PaOOTHI ¢ 00YJaIOIMMHUCH,
UCTIOJIB3YIOTCS JIEKLIMU-BU3YAJIN3ALUH, JEKIHU-IPECcC-KOH(EPEHIUH, JIEKIUU C 3JIeMEHTaMu
MO3rOBOM aTaku, MPOOJIEMHbIE JEKIUH, YTO I103BOJISIET OTHECTH JIEKIMOHHBIE 3aHATUSA K
3aHATUSAM B UHTEPAaKTUBHOU (opMme.

8. O6s13aTe/IbHBINE MUMHMMYM COJepP’KAHUSA ITPOrPAMMBI

Jlexknus 1

BBenenne B uHdopmaruky. [lonsrue "wndopmaruka". Hard, Soft, Brain. Ilonstue
uHpopmaiuu. OrnpeneneHrue U OCHOBHBIE cBoiicTBa mHpopmanuu. [lomydeHue, HakoIUieHUE,
XpaHeHHne, oOpaboTka um mepemaya uHGOpManuu. TeXHHUECKHE M TPOTPaMMHBIC CpPEACTBA
peanu3zanud  UHQOPMAIMOHHBIX  mpoueccoB. (OCHOBHbIE MPUHIUIBI  MOCTPOSHUS U
¢ynkunonupoBanuss  [IOBM. IBM-coBMecTHMBIE  KOMIBIOTEPHI:  OCHOBHBIE  MOJIEIH.
[IpencraBnenue u obpadbotka undopmaruu B [I9BM. YerpoiictBo [I9BM: cuctemublit 010K,
npoueccop, Buabl namsaTH B coBpeMeHHbIX IIK u ux naznauenue, BIOS, mnapamiensHblii u
MOCIe0BaTENbHBIA TOPTHI, AAaNTepPhbl, MOHUTOPHI, KJIABHATYpPHI, MATHUTHBIC TUCKU (TUOKHE U
KECTKHE) M UX BUJBI, MPUHTEPHI, CKAHEPHI, MOJIEMBI U JIpyTue nepudepuitaple ycTpOoHCTBa.

IIporpammuoe obecneuenue IMIBM. Knaccudukamnus nporpaMMHOTO OOECHEUEHHUS:
ONEPALMOHHBIE CHUCTEMBI, HHCTPYMEHTAJIBHBIE CHCTEMBI, IIAKEThl IPUKIAAHBIX IPOTPAMM.
OnepanvoHHble CUCTeMbl M HX Ha3HadeHwe. [IporpamMMbl — 00OJOYKM M HMX Ha3HAYCHHE.
[Iporpammuoe obecnieueHre 00IIero Ha3HAYEHUST U MPUKIIAJHOE TPOrpaMMHOE oOecrieueHue.



Onepanuonnass cucrema Windows. Ilonb3oBarensckuii unTepdeiic Windows.
Pabounii cton. Ilanens 3anau. Pabora ¢ okHamu. KontekcTHoe u riaBHoe MeHio. CripaBouHas
unpopmaiusa B Windows. Pabora ¢ mankamu u daitnamu. Mms daiina (manku). ATpuOyThI
¢aiina (manku). Coznanue nanku. VizmMenenne nmenn (aiina (manku). Y nanenue daiina (mamkw).
KonupoBanue (mepememienue) Qaitna (manku). Apnasik. [louck daitna (manku). CroyxeOHbIe
nporpammbl Windows. HasnaueHwe ciykeOHBIX mporpamm. ApxuBarus mgaHHbIX (Backup).
[TpoBepka nucka c momoinsio mporpammbl Scandisk. I'paduyeckuit pemaktop Paint. OknHO
rpadudeckoro penaktopa Paint. PucoBanue m penaktupoBaHue pucyHka. Pasmepsl m manurpa
pucynka. CoxpaHeHHe pHCYHKa B pa3nudHblXx (opmarax. Mynetumeana B Windows.
Hasnauenue mnporpamMm wmynbTuMenua. Perynstop ypoBHsa. Donorpad. VYHuUBEpcaabHbIN
npourpeiBarens. Bocnpousseaenue (aiinos Buaeosanucu. Hactpoiika npaiiBepoB MyJIbTUMENA.

Jlekumus 2

OcHoBbl padoTsl B UHTepHeT. 3amuTa nHdopmannu

[IpuHuMIBI OpraHu3auy JOKAJbHBIX U Io0anbHbIX ceTel. CtpykTypa cetu UHTEpHeT.
Cepaucsl, npenocrasnsemble MuatepHet. [IporpamMel npocmotpa uHdopmaruu. HaBuramus B
WNurepuer. [louck nudopmannn. CylHOCTb 3JEKTPOHHOM MOYTHI.

OcHOBBI 3alUTHl HHPOPMAIIMK U CBEACHHM, COCTaBISIONIUX TOCYIapCTBEHHYIO TalHY.
Metoapt 3ammtel uHMopMarmu. CoIMaabHBIE acleKThl HH()OPMAIMOHHOW Oe30MacHOCTH.
HNudopmarinonHasi 6€30macHOCTh — OCHOBA HAIMOHATILHOM O€30MacHOCTH.

Jlekuuu 3

TexkcroBbiii pexaktop Word. Dnementsl okHa. Jlenta. MuHctpymentsl. Co3gaHue
nokyMeHToB. OTKpbITHE U coxpaHeHue ¢aitna. Pazmep Oymaru, noss. BBox Tekcra, coznanue u
ylaneHue MycThiX CTpok. JleWicTBUA C (parmMeHTamMu JOKyMeHTa (BbLACNICHHUE, yaJjeHHeE,
KOTNIMPOBaHUE, TepeMelIeHne, BCTaBKa, H3MeHeHune odopmienus). [Iposepka opdorpadum.
HcnonwszoBanue mpudtos. OdopmieHne ad3aieB: BbIpaBHHUBaHHE, OTCTYIBI, KpacHas CTPOKA.
Crnucku nepeuncienus (HyMepoBaHHbIE U MapKupoBaHHbIe).Co3/jaHie U UCIIOJIb30BaHUE CTHIIEH.
[Touck u 3ameHa Tekcra. ABTo3aMeHa. ABTOTeKCT. ABTodopmar. CHocka. bydep obmena.
Pexxumbl mpocMoTpa JAOKYMEHTOB, Maciutad mpocMmoTrpa. llpenBaputenbHbIi TPOCMOTP.
Crtpyktypa noxkymenta. ABromarudeckoe ornasiaeHue. Tadbmuusl WORD. I'panuns! u 3ainuBka.
[Tewatp nokyMeHTa, MOJIOKCHHE ab3ama Ha crpaHuie. [ paduka (BEeKTOpHas, pacTpoBas).
Konouku. HoBast crpanuiia (HOBbIN pa3zen, KoloHKa). KOTOHTUTYIIBL.

Jleknus S

IIpe3entanuu PowerPoint. Pexxumbr PowerPoint. CriocoObl co3manusi mpe3eHTaIuu.
Hobapnenne cnaiijoB B mpe3eHTanuio. Pa3smerka cnaiga. 3anmonHenue cnaiga. Cerka u
Hanpasisomue. Oddextst anumanuu. CmeHa cnaiinoB. lluknudeckuil moka3 craiiios.
JleMoHCTpanus ciai-npe3eHTaluH.

Jleknus 6

DdaexkTpoHHble Taduuubl MS Excel. PaGowas knuwra. Pabouwmii nuct, sdeiika.
[lepememnienne mo padouemy mnucry. JlobaBeHue, ynajeHue, MepeuMEHOBAHUE, MEpEMEIICHHE
pabouux nuctoB. KHOMKHM MPOKpPYTKH JKUCTOB. BBOA mHpOpManuu B suelKy (TEKCT, YUCIIO,
dopmyna). PegaktupoBanue naHHbIX B stueiike. [llupuna cronbua, BeicoTa cTpoku. JJobaBneHue
(ymanenue) ctpok (cronbuos). @opmynsr Excel. Beox dopmynsl. ABrocymma. Konuposanue,
nepemenieHue. ABro3anojHeHue. 3anonHeHue nporpeccueid. @opmar sueliku. Popmar yucia.
VYcinoBHoe ¢opmarupoBanue. CcChUIKa OTHOCHTEIbHAs, aOCOJIOTHAs, CMEIIAaHHAs, BHEIIHSS.
Oyuknuu Excel. [lanens Gpopmyn. Juarpammsi.

Jlexnumn 7

SA3pik runeprexcroBoii pasmerkm HTML. OOmee mnpencraBieHne, CUHTAKCHUC,
cnenuduka-muu, crpykrypa HTML-nokymenta. Ilpumepbl mpuMeHEHHS CTHIICH, TaOJIMIIBI
CTHJIEH, OJ-KITI0YeHHEe TabauIbl cTiiiel K Jokymenty HTML.

10. YueOHO-MeTOAMYECKOE O0ecTieueHHe U CUMILTUHBI
10.1 Jlumepamypa (ocnoenas u 0OnNOIHUMENbHA)



OcHoBHast TuTepaTypa

WNudopmaruka: 6a30BbIil Kypc JUIsl CTYJJ€HTOB TYMaHUTApHBIX CHELUaIbHOCTEN By30B / A.

H. Crenanos. - 6-¢ m31. - M.; CII6.: ITutep, 2011. - 720 c. - (Y4eOHUK 1T BY30B)..
JlonoHUTEbHAS JINTEPATYpa

WNudopmaruka: Yuedbnoe nocodbue / [log pen. b.E. Onunnosa, A.H. Pomanosa. — 2-¢
u31., nepepad. u gon. — M.: ByzoBckuii yueOnuk: UHOPA-M,
2012. —410c.

10.2 Yueonwie pecypcot I5C « Ynusepcumemckan 6uonuomexka ONLINE)
1. KonokonpaukoBa, A.W. Madopmaruka: yaeonoe mocodue / A.M. Konokonsaukona, E.B.

[Ipokomnenko, JI.C. Taranos. - M.: lupext-Menua, 2013. - 115 c. - bubnuorp. B ku. URL:

http://biblioclub.ru/index.php?page=book&id=210626

2. Pyb6ansckas, O.H. Undopmaruka: Windows, Word, Excel. Camoyuutens Ha CD:
yuebHoe mocobue / O.H. Pybanbckas, I'.b. PyGanbckuii. - M.: ®UHAHCHI U CTATHCTHKA,
2008. - 225 c. URL: http://biblioclub.ru/index.php?page=book&id=220251

3. Hudopmaruka : yaebroe nocodue / E.H. I'ycena, 1.10. Epumosa, P.1. KopoOkoB u jp. -
3-e u3a., crepeotun. - M.: @nunTta, 2011. - 260 c.
URL: http://biblioclub.ru/index.php?page=book&id=83542

4. Vpazammna, 3.K. Microsoft Windows s HaunHaromero nojbs3obatens / 3.K. Ypazanuna.

- 2-e u3n., ucnp. - M. : Haunonansusiii OtkpeiTeiil YHUBepcuter « MHTYUT», 2016. -

134 c.

URL: //biblioclub.ru/index.php?page=book&id=429099

5. VYpazamuna, 3.K. Microsoft Word niist Haunnaromero nois3oBarens / 3.K. Ypazanuna. -

2-e u3n., uctp. - M. : Harmonansubiii OTkpeiThil YHUBepcuter «MHTYUT», 2016. -

175 c.

URL: //biblioclub.ru/index.php?page=book&id=429100

10.3 Humepnem-ucmounuxu

1. W3narenscrBo "Onekrponnsie u TpanunnonHsie Caoapu" (DI€KTPOHHBIM
pecypc) URL: http://www.ets.ru/arcl5-r.htm

2. Nudopmaruka. Cokonosa H.A. (Onexkrponnsrii pecypc). URL:
http://school497.ru/download/u/02/les10/les.html

3. Karanor xpuctunanckux caiitoB «Mapanagay (DIeKTpOHHBIH pecypc)
URL:http://www.maranatha.org.ua/catalog/t/97

4. Hayxa u xxu3sb. (Onextponnsiii pecypc) URL:
http://www.nkj.ru/archive/articles/9858/

5. [Tnanera uapopmaTuku. YaeOHUK 110 nHPOpMaTHKe (DIEKTPOHHBIA PECypcC).
URL: http://infl.info/publishing

11. MarepuajJbHO-TeXHUYECKOE OOecredeHue TN CIUTIUHbI

IlepeyeHb cienUAJIbHBIX MOMEIIEHHH 1 Heo0xoquMoe ocHallleHHE CIIeHATLHBIX
MOMeIlleHUi 1JI51 CAMOCTOATEIbHO padoThI NMOMeleHNIi ¥ MOMeIeHu | A5
CaMOCTOSITEJIbHOM padoThI

YueOHast aymuTopus i poBeneHus 3ansatuii | Kommbrorepnas me6enb Ha 16 mocago4HbIx
JIEKIIMOHHOT'O THUIIA, 3aHATHI CEMUHAPCKOTO MCCT. KOMIIBIOTCPHBIE CTOJIBI, CTYJIb,
THIIA, TPYIITIOBBIX M HHIMBHILYalbHBIX cucteMHblii 6510k B c6ope PENTIUM-IV ¢

KOHCYJIbTALlUH, TEKYLIEr0 KOHTPOIIS U BBIXOZIOM B Hi‘gepHeT (16 wr.), MOHII%TOP (16
HPOMESKYTOUHOH ATTeCTAIHH mT.), Mk (16 mrt.), kiraBuatypa (16 mr.),

o rapaurypa (12 mr);
(KomnbroTepnslii knace No2, AIMUHHCTPaTHBHO- PHUTYD S );
. . MIEPEHOCHOM BHUJIEONPOEKTOP, KOJIOHKH,
y4eOHbBIN KOPITYyC ¢ OMOINOTEKON)
MarHUTHO-MapKepHas 10CKa



http://biblioclub.ru/index.php?page=book&id=210626
http://biblioclub.ru/index.php?page=book&id=220251
http://biblioclub.ru/index.php?page=book&id=83542
http://biblioclub.ru/index.php?page=book&id=429099
http://biblioclub.ru/index.php?page=book&id=429100

[Tomemenne 1ist caMOCTOSITENBHOM pabOTHI
o0y4Jaronmxcs

(Kommprotepnsiit kimace Nel,
AMUHHUCTPATHBHO-YIE€OHBIN KOPIIYC C
OMOIMOTEKOM)

KomnbrotepHas mebenb Ha 14 mocaouHbIX
MECT: KOMITBIOTEPHBIE CTOIBI, CTYIIbS,
cucTeMHbIi 0110k B coope PENTIUM-1V ¢
BbIX0/10M B MHTepHET (14 1m1T.), MOHUTOD (14
mT.), MeIb (14 mr.), kaBuatypa (14 mr.),
rapuautypa (12 mr.);

MIEPEHOCHOM BUJIEONPOEKTOP, KOJIOHKH,
MarHATHO-MapKepHasi T0CKa

[Tomemienue amnst XxpaHeHUs U
npoUIaAKTHIECKOTO 00CTYKUBaHUS y4eOHOTO
00opy0oBaHUsA

(ayn. 44, AAMUHHCTpATUBHO-Yy4YEOHBINA KOPITYC
¢ OMOIMOTEKOH)

MeGenb a1 npopruIaKTHIECKOTO
o0ciyuBaHusl yaeOHOro 000pyI0BaHuUS,
CTEJUIAXKH IS €T0 XpaHEHHSI

11.1 Ilpocpammnoe obecneuenue

JIunensuonunoe [10: OC Microsoft Windows 7 u OC Microsoft Windows 8
Cob6omnoe I1O: Open Office; Mozilla Firefox; Google Chrome; Adobe Acrobat Reader.

12. Ilepeuens yuedonvix Ha2a1a0HbIX ROCOOUTL

Ne HarasiaHoe Bun narasgsoro mocodouss | Hocurenn nn@opn?‘aunn
n/n Mocobue (pHCYHOK, cXeMa, KapTa, (3J1eKTp()UHHLm,
BUICO(HJIBM H T. 1.) OYMAaKHBIH M T. [1.)

1 CIalJ-TIpe3eHTallul 1O | CIanJbl
nporpammam MS Office

3JIEKTPOHHBIN

2 | KOHCHEKTHI-MIAMSTKA 110 | JOKYMEHT
nporpammam MS Office

3JIEKTPOHHBINA U
OyMaKHBIN
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